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 Administers time sheets, leave slips, time cards and performance evaluations of 
subordinates. 
 Performs duties and ensures that others perform duties in a safe and healthful manner. 
 Performs other duties as required and assigned. 
 
QUALIFICATIONS: 
 
 Required Training and Experience: 
 
 Possession of a High School Diploma or GED equivalent and four years of progressively 
responsible experience in work affording a familiarity with varied maintenance operations and 
systems provided that additional education may be substituted for up to one year of the 
experience.  Possession of an appropriate driver’s license valid in the State of Maryland.  
Possession of (or ability to acquire within 18 months of employment) a Water Distribution and 
Wastewater Collection Certificate and a Bacteriological Sample Collectors permit issued by the 
State of Maryland. 
 

Preferred Knowledge, Skills and Abilities: 
 
 Considerable knowledge of the occupational hazards and safety precautions and conduct 
necessary for the proper operation of equipment to ensure safe work around mechanical, 
electrical and hydraulic equipment, and in close spaces subject to the accumulation of gases, 
fumes, dirt and noise. 
 Considerable knowledge of the materials, methods, techniques, tools and equipment used 
in varied public utilities maintenance and repair activities. 
 Working knowledge of the principles involved in the operation of sewage and water 
pumps, lines, plants and building maintenance procedures. 
 Ability to plan, organize and effectively supervise the work of a group of unskilled and 
skilled workers in a manner conducive to full performance and high morale. 
 Ability to adapt available tools and repair parts to specific repair problems. 
 Ability to work independently and to maintain a schedule of preventive maintenance. 
 Ability to establish and maintain effective working relationships with superiors, 
subordinates, other departments and employees, contractors, property owners and the general 
public with regard to policy of the division. 
 Ability to read and work from construction plans, sketches, drawings and work orders. 
 Ability to make decisions recognizing establishing precedents and practices and to use 
resourcefulness in meeting new problems. 
 Ability and sufficient physical strength to do strenuous manual work for long periods of 
time under varying weather conditions. 
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